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 HUMAN RIGHTS SMALL GRANTS SCHEME (HRSGS)
Application Form (Attachment A)
August 2009
	Instructions 

	To be completed by the applicant organisation.

Document must be typed and in English.

To be emailed to the relevant email address listed in Section 3.4 of the Applicant Guidelines, or posted or delivered in person if email is not available.


	NAME OF ORGANISATION AND CONTACT DETAILS

	Name of organisation
	

	Goal or purpose of  organisation

	

	Street address
	

	City
	

	Country
	

	Post code
	

	Name of contact person
	

	Honorific (tick one)
	 FORMCHECKBOX 
 Mr        FORMCHECKBOX 
 Ms       FORMCHECKBOX 
 Other 

	Position
	

	Contact numbers
	Work                                 Mobile   

Fax 

	Email address
	


	PROJECT SUMMARY (maximum 2 pages)

	What is the name of the project?
	

	What amount of money is being requested (Australian dollars)? 
	

	What is the total cost of the project (Australian dollars)?
	

	What is the project’s start date?
	

	What is the project’s end date?
	

	Briefly describe the project.
	

	Where will the project be undertaken?
	

	Does the project have any other source/s of funding? If so, list each source by the name of the funding organisation and the amount of funding.
	

	Has the organisation previously requested Australian Government funding? 
If YES, provide details on which government agency, for what project and what amount. 
	Yes    FORMCHECKBOX 
                         No    FORMCHECKBOX 


	Has the organisation previously received HRSGS funding for this project (or any activity within this project)? 

If YES, has a Project Completion Report been submitted and have the funds been acquitted?

If NO, please complete and submit all documentation listed in Section 4 of the Applicant Guidelines. 
	Yes    FORMCHECKBOX 
                         No    FORMCHECKBOX 

Yes    FORMCHECKBOX 
                         No    FORMCHECKBOX 




	DETAILED PROJECT INFORMATION  (maximum 5 pages) 

	What are the project’s objectives?
	

	Why is this project needed (outline the problem to be addressed and explain why this project will help address the problem)?
	

	How will the project’s objectives be achieved (through what activities)?
	

	What are the project’s outcomes? 
	

	How will these outcomes be sustained when Australian funding ends?
	

	Please complete the timeline below, setting out the project’s major activities and highlighting the month(s) in which each activity will take place

	Year 1

	Month:
	1
	2
	3
	4
	5
	6
	7
	8
	9
	10
	11
	12
	Implementing body

	Activity 1 (title)
	
	       
	
	
	
	
	
	
	
	
	
	
	

	Activity 2
(title)
	
	
	
	
	
	
	
	
	
	
	
	
	

	Activity 3
(title)
	
	
	
	
	
	
	
	
	
	
	
	
	

	Year 2 (if applicable)

	Activity 1
(title)
	
	
	
	
	
	
	
	
	
	
	
	
	

	How will you promote the project and its Australian Government funding? 
	

	What partners, if any, are involved in the project? What is their role and relationship to your organisation?
	

	How will the project promote gender equality between men and women? For example by: 

· increasing both women’s and men’s access to resources

· increasing women’s decision-making power

· promoting and protecting women’s, girls’, men’s and boy’s rights 

· strengthening local institutional capacity to advance gender equality.
	

	List the project’s target groups.
	

	Does the project involve working with children?
	Yes    FORMCHECKBOX 
                         No    FORMCHECKBOX 



	If YES, does the organisation have a child protection policy?
	Yes    FORMCHECKBOX 
                         No    FORMCHECKBOX 

(If NO, you must commit to the development of a child protection policy as part of your project activities.)

	Who will directly benefit from the project?
	

	Who may indirectly benefit from this project?
	

	How does the project involve local communities in developing, implementing and managing project activities?
	

	Are there any real or potential risks associated with the project (including physical, children related, environmental, political, economic and social risks)? If YES, please outline how each risk will be mitigated.
	


	PROJECT BUDGET 

	Expenditure (must be in Australian dollars)
	HRSGS funding
	Implementing organisation
	Other

	Staff costs
	
	
	

	Salaries, wages, on-costs 
of staff dedicated to the project 
who have overall responsibility 
for managing and implementing activities etc.
	
	
	

	Direct activity costs
	
	
	

	Materials, training, equipment, freight, commodities, insurance etc.

	
	
	

	Support costs  
	
	
	

	Costs directly related to the successful management of the project—communications, report preparation, vehicle/transport costs, field office costs etc.
	
	
	

	Audit costs
	
	
	

	The cost for the mandatory project audit. (The organisation must undertake an independent audit of the project and attach it to the Project Completion Report before sending the report to Post). 
	
	
	

	TOTAL
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